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Corporate and Social Responsibility
Ogilvy Group Uganda Project Volunteer Pack
Police check

All Ogilvy employees who will be working on the project must go through a CRB police check before they will be allowed to travel.  It can take up to 40 days to process and the cost is £10 so please action this as soon as possible via the link attached
http://www.met.police.uk/information/forms/form_3019.doc
For further information on the CRB check please see attached email link

http://www.ico.gov.uk/tools_and_resources/glossary.aspx#s  
Fundraising
We expect each volunteer to raise a minimum of £1,300 this will pay for your flights, accommodation for the trip to Uganda but also help fund raise for the project itself.  Raise the money any way you like cash or through Justgiving just be sure to hit your target.
You are required to pay back the money for the flights and accommodation that Ogilvy has booked on your behalf.  Failure to raise enough money to cover your flight and accommodation the money will be taken from your salary pro rata across the year until it has been fully paid back.
Please use your personal resources as well as calling on the support of your group company.  Are your family/friends in a position to sponsor you to participate in an organised challenge/trip or better still could you create one of your own? Could your clients help support an event, or donate a prize to raffle? 

For some inspiration for fundraising, Macmillan Cancer Support have compiled a the little green book of fundraising ideas, downloadable from:
http://www.macmillan.org.uk/Get_Involved/Fundraising_ideas/Fundraising_ideas.aspx
Donating – Just Giving
Each volunteer is required to raise a minimum of £500 to donate to the project.  In order to keep a running total for the project we have a nominated a Just Giving donation page for each group company involved.  
The front page gives some detail about the nature of the project and the charity we are donating to.

You can find the details here:

http://www.justgiving.com/ogilvyinuganda
Please send this link to friends/family who will be able to click to your fundraising page and donate money directly to the charity, leaving a personal message for you if they like.
Flights:
BA fly directly from London Heathrow to Entebbe, Uganda.
Ogilvy will book the flight in advance which then has to be paid back once you have raised the money.
However, If you have air miles, this would be a good opportunity to use them – please ensure you check availability as soon as possible and let the team know if you are intending to book your flight in this way.
Insurance, visas and travel restrictions
It is the responsibility that all Ogilvy volunteers ensure that they have adequate Insurance cover for your full stay in Uganda.  You must insure that the cover you take out covers you for manual labour.  An insurance company we can recommend that offers this service is Banner Financial Services Group Ltd Tel : - 01342 710600.
Visas are required to enter Uganda – these can be obtained upon arrival into Uganda at a cost of $50 USD cash

There are generally restrictions on luggage – only one piece of hand luggage is allowed.  Please also remember to pack all liquids/gels/pastes in your main case – a limit of 100ml is allowed in hand luggage.
Ogilvy disclaimer form
All volunteers will be expected to sign a Ogilvy disclaimer form agreeing with the terms and conditions of the project and that you travel at your own risk.
Vaccine recommendations
Please refer to your GP/medical centre well in advance of your visit – any necessary jabs/medication taken too late will unfortunately stop your participation in the project.  

Malaria – A course of anti-malaria treatment is essential for travel to Uganda.  There are a variety of tablets on the market, generally Malarone is recommended.  
The below example vaccines are recommended for Uganda but please check again with your GP
Diptheria, Yellow Fever, Hepatitis A, Meningitis, Tetanus, Polio, Cholera

Once given these vaccines, your GP will give you a booklet noting your jabs and dates given – please ensure you bring this booklet with you to risk being unable to enter Uganda.

For more information on the diseases mentioned above please visit the website below:

http://www.traveldoctor.info/vaccinations/uganda.96.html
Please always consult your local GP for advice.

Medications and mosquitoes
Please ensure you have a good quality, above 50% DEET mosquito repellent.  Mosquito nets will also be provided in the guesthouse.
Any important medication is labelled and the group you travel with are aware of any medical conditions they should know about

If possible please bring a first aid kit including plasters, antiseptic cream, Imodium, rehydration salts, anti histamine (zertec), Upset stomach (immodium)
High factor sunscreen is advisable at all times

What to wear
· The temperature in Uganda will reach up to 30 degrees during the day, and 22/3 at night.

· Light summer clothes, cotton or natural fibres are the best, and long sleeves at night. 

· Women are required to wear over the knee skirts or dresses on the site – and all should have shoulders covered at all times.  Sensible flat shoes ie trainers or sandals are best. 

· You may want to bring a swimsuit or towel in case the opportunity to swim should arise

· Day bag/bum bag

· Working clothes – sturdy shoes/boots for building 

· Light rain coat

· Sun hat
Tipping/gifts/info

· Hotel/restaurant tipping at your own discretion

· You are welcome to bring gifts for the children (clothes, sweets, school equipment small games.  No electronic devices which require batteries).  All gifts should be registered with the IN Uganda team and must be handed over to the children in the presence of a member of staff from IN Uganda.
· DO NOT give out any personal details email/address details 

Electrical equipment

· Uganda uses 220v and 3 pin plugs, as the UK does, so all electrical appliances will be suitable  - please avoid bringing any more than strictly necessary. 

Money

· The currency of Uganda is the shilling – the current exchange rate is around 3,000sh - £
· Please ensure you advise you bank of your travel abroad 

· US Dollars, Pound Sterling and Euros can all be exchanged at banks in Uganda.  There are also a number of ATM machines in Kampala and one in Lugazi. 
· Please ensure you keep all cash, bank cards etc on you at all times (volunteer house is secure).
Photography
Although children may encourage you, photography is sometimes restricted – please ensure you ask your IN staff contact before taking pictures – especially in the villages.  It is considered polite to ask before pictures are taken.
Mandatory Travel checklist:
Police check
Jabs and immunisation booklet

Malaria tablets

Passport, visas and air tickets

First aid kit

Bug repellents

Allergy tablets/anti histamine

Mosquito at guest house but recommend that you buy one also.  This can be purchased in Lugazi
High factor sun cream

Sensible clothes and footwear 

Small amount of currency 

Additional equipment
Flash light or torch

Travel guide

Sunglasses

Sun hat

Items for children

Evening entertainment - games, cards etc
Please direct any questions to one of the core team, or email the project team at ugandaproject@ogilvy.com
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